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(1, As of 1 November 1946 a complete poysical inventory of all non- 


’ 


exvendagle supplies and equisment on hanc and un use at all offices, branches, 


nissions, and other oreratin, installations under tie jurisdiction of this 


} 


Agency will ve taken. the purpose of this inventory is two-fold: 
Cd. AS effect the transfer of See ra Lee for all 
property now in tho-cossession of the Strate ic Services Unit — 
from toe car vepartnent’te t re Central Intelliszence Croup; 


(2) ‘fo estavlisa property accountabilit: at all installa- 
5 | 
tions wibnin this Agency ri accordance wit an eee eee 


% 
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Urder L x be issued perbatiiie to tie accounting for eapite 
property within C.i.u. 
2. Office anc Brancn ghiefs will take imrediute action to effect the 
ap: ointment of an accounta le sup, ly officer for their resvective branches and 


will furnish the nave and office evtens.on of the individual so desivnated 


oy then te the Cilef, Troperty Control Section, 238 South Juilding, on or 
before 21 October 1¢u6. Whe accountable officer for the branch will oe known - 
as the Branch Supply and Froperty Officer, ard “dll be referred to as such in 


this and subsequent directives. 


3, The Branch Supply anc ee Oificer will be resvonsible for in- 
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upon completion of these inventories, a consolidated Inventory Report on 
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WDAGO Form No. 4b, Inventory Adjustment Keport, wild ve obey 
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to include all property in the possession of the isc ea 


individuals within tae oranch. two copies of the Inventory Report will be 
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forwarded to the Cale, Tro, erty. Control ‘Section, 23 South juilding, on or 


he The Chief, Trorerty Control Section will ogiitact all branch. supply 


officers to notify them of the tire and es ofa inebtin,, , scheduled to be 
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SUBJECT: Inventory of Non-Expendable Property 


. a 
TO: Branch Chiefs, Headquarters, CIG, Washington, D. C. 


1. As of 1 November 1946 a complete physical inventory of all 
non~expendable supplies and equipment on hand and in use at all offices, 
branches, missions, and other operating installations under the juris 
diction of this Agency will be taken. The purpose of this inventory 
is two-fold: | 

(1) To effect the transfer of accountability for all 
property now in the wascasefon of the Strategic Services Unit 
from the War Department to the Central Intelligence Group; 
| (2) To establish property accountability at all installa- 
tions within this Agency in accordance dith andale ere ivs 


A 
To Be /Sswen . 
Order Yo. » pertaining to the accounting for public property, 


Wee se Séeveing-published: 
Offic & AND 
Ze Branch chiefs will take immediate action to effeot the appoint- 


ment of an accountable supply of'ficer for their respective branches and 
will furnish the name and office extension of the individual 80 designated 


by them to the Chief, Property Control Seotion, 235 South Building, on or 


oe 


no gopeery 
known as the branch Supply, @ffioer, and will be referred to as such 25X1A 


before 21 October 1946. The accountable officer for the branch will be 


in this and subsequent Girect i meer) 
yi Weep : 

Se The branch Supply 6fficer will be responsible for inventorying 
all non-expendable supplies and equipment on hand and in use within the. 


_ branch to which he is assigned on or before 1 November 1946. Separate ; eG 
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inventories should be taken in each office by the branch supply officer, 
and upon completion of these inventories, a consolidated Inventory Report 
on WDAGO Form No. 444, jivedtory Adjutment Report, will be prepared in 
triplicate to inolude all property in the possession of ‘the is NT eres 
and individuals within the branch. Two re of the Inventory Report | 
will be forwarded to the Chief, Property Control Section ,235 South Building, 
on or before 5 November 1946. | 

4. The Chief, Property Control Section will contact all branch. 
supply officers to notify them of the time and place of 4 meeting, 
scheduled to be hela $8 October 1946, at which detailed. instructions 


regarding the 1 November inventory will be given. 
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‘oe “Office Meniorandum » UNITED STATES GOVERNMENT 
STATING L | 


: to  : QR, cies of services, 227 Adm, BldgDATE: 21 Cctober 1946 
STATINTL 

: SUBJECT: Inventory of Non=expendable Property. 
STATINTL 


. 1. I am forwarding a corrected copy of the memorandum which we 
B _ discussed last Friday. I believe paragraph 2 in the attached memorandum 
STATINTL = - will take care of the questions which you had regarding the ostablish~ 
. ment of accountability 2+ the Branch level. These corrections have 
been coordinated i and it ie his desire that it be 
forwarded to you for review and in turn forwarded to [MM for 
: final approval. 
STATINTL ©. \ 
Ho Re After the above action has been talen I believe it is 
Eee desire that this memorandum be returned to him for 
publication. 
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Major, Qu 

Acting Chairman | 
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CONF. ENTIAL 

a : 21 October 1946 

SUBJECT s Inventory of Non-Expendable Propsrty 

TOs Office, Branch, and Division Chiefs, Headquarters, CIG, 
Washington, D. C. 

1. As of 1 November 1946 a complete physical inventory of all non= 
expendable supplies and equipment on hand and in use at all offices, 
branches, divisions, and other operating installations under the juris- 
diction of this Agency will be taken. The purpose of this inventory 
is twofold: 

(1) To effect the transfer of accountability for all 

property now in the possession of the Strategic Services Unit 

from the War Department to the Central Intelligence Group; 

(2) To establish propsrty accountability at all installe-~ 
tions within this Agency in accordance with an Administrative 

Order to be issued pertaining to the accounting for public property 

within the Central Tutetiigencs Group. 

Be Normally, accountability will be established at the branch level; 
however: this is not mandatory. The senentecnienal structure of the | 
office, and its subordinate units (branches, divisions, ak should 
be the primary factor. in the determination of the accountability eyeve. 

3. After the accountability level has been established, office, | 
sraaoks and/or division chiefs will take immediate action to effect the 
appointment of an accountable officer for their respective units. The 
name and office extension of the iuaiyiauel designated as the accountable 
officer will ie -voneasand to the Chief, Property Control Section, Room 235 


South Building, or or before 25 October 1946. The accountable officer 
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for an office, Beano) or division will be known as the Unit Supply 
and Property Officer, and will be eererved to as such in this and 
gibgecieue directives. 

4. The Unit Supply and Property Officer will be responsible for 
inventorying 911 non-expendable supplies and equipment on hand and in 
use within the branch to which he is assigned on or bercne: 2 November 
1946. Separate inventories should be taken in each office by the 
‘Unit Supply and Property Officer, and upon completion of these inventorias, 
a consolidated Inventory Report on WDAGO Form No. 444, Inventory Adjustment 
Report, will be prepared in triplicate to include all property in the 
possession of the responsible offices and individuals within the branch. 
Two copies of the inventory Report will be forwarded to the chief, Property 
dontival Section, 235 South Building, on or before 5 November 1946. | 

Se The Chief, Property Control Section will contact all Unit Supply 

aha Property Officers to notify them of the time and place of a meeting, 
scheduled to be held 28 October 1946, at which time detailed instructions 


regarding the 1 November inventory will be given. 
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18 October 1946 
TO 


FROM 


ae 


le The basic principles laid down in the attached memorandum 
are concurred in. 


2. However, the terms used in paragraph 2, i.e.: office and 


branch are ambiguous to the people who will be charged with performing 
the inventory. 


3. I do not believe it practical for the Director, Office of 
Special Operations to designate one Supply & Property Officer for the 
entire 080, or if he did it would be, in'’my opinion a full-time job. 
PSD is not set-up at present to perform any such function, 


4, It is therefore recommended that a Property & Supply Officer 


_ be designatedfor cach of the following by the Executive for Administration, 
OSsO. 


Administration Building (at present Colonel Pruden) ’ 
b) Each Foreign Branch ie 

c) Registry 

d) Dissemination Branch 

e) Special Projects Branch 

f) ADO 

g) Office of Chief "A" Deputy 


5. At such time as organization is stabilized then 


perhaps one 
person could take over the Property & Supply job for OSO. 
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TOP SECRET SECRET. (commmiras RESTRICTED UNCLASSIFIED 
, (Sender will Trele-classt ication Top and Bottom) 


CENTRAL INTELLIGENCE GROUP 
INTER-OFFICE ROUTING SLIP 
(Revised 10 Sept 194 


- FROM | TO 


DIRECTOR OF CENTRAL INTELLIGENCE | 
ae EXECUTIVE TO THE DIRECTOR | | 


SECRETARY TO THE DIRECTOR 


INITIALS | DATE 


EXECUTIVE OFFICE: ASST, EXECUTIVE DIRECTOR 


ADVISORY COUNCIL 


x [Deputy EXECUTIVE FOR PERSONNEL & ADMINISTRATION 1LO/1L7/46 


CENTRAL RECORDS 
SECRETARY, NIA 


CHIEF, INTERDEPARTMENTAL STAFF 


ASST, DIRECTOR, SPECIAL OPERATIONS 


ASST, DIRECTOR, RESEARCH & EVALUATION 


a ASST, DIRECTOR, COLLECTION & DISSEMINATION eRe 
CHIEF, SECURITY BRANCH 
[ERE A pare ane eee 
' APPROVAL ____ INFORMATION _ DIRECT REPLY 
- __ ACTION __ RETURN - ____ COMMENT 
| ___. RECOMMENDATION ____PREPARATION OF REPLY __ FILE 
: _ SIGNATURE __. CONCUR RENCE | DISPATCH ees 
: REMARKS: The attached draft of an Administrative Order covering nreverty . 


inventory has been cléared with ee He has . 
reguested that the order be referred to you ror written 25X1A 


clearance ond approval. Kindly re eee ot sour con= 
venioncee: 
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—_—e 


Approved For Release 2001/05/01 : CIA-RDP81-00728R000100050025-2 


Approved For Release 2001/05/01 : CIA-RDP81-00728R000100050025-2 


DRAF T | *. ae 


SUBJECT. Inventory of Non-Expandable Property 


TO: Branch Chiefs, Headquarters, CIG, Washington, D.C. 


1. As of 1 November 1946 a joaniete physical inventory of all 
non~expendable supplies and equipment on hand and in use at all offices, 
eases? auaaaeas, and other operating installations under the juris- 
diction of this Agency will be taken. The purpose of this inventory 
is two-fold; 

(1) To effect the transfer of accountability for all 
property fon in the possession of the Stratepic Services Unit 
from the War Deper tient to the Central Intelligence Group; 

(2) To establish property lara ea at all installa~ 


tions within this Agency in accordance with, Adninis trative 


to he 
Order Hee , pertaining to the accounting for pubis property, 
art hon C & 


nin 8 ef Fai dna: ak « 
OF EVE AO 
26 Ned chiefs will take immediate action to effect the ere 
ment of an accountable supply officer for their respective branches and 
will furnish the name and office extension of the individual so designated 
by them to the Chief, Br open ty Control Section, 265 South Building, on or 
before 21 October 1946. The accountable officer for the DEsnen will bs 
+ PeoPBaty 
known as the branch Supply, Officer, and will be referred to as such | 
in this and subsequent directives. 
¢PRaP EAT | 
5. The Granoh Supply, Geficer will be responsible for ipvnbenviag 


all non-expendable supplies ead equipment on hand and in use within the 


branch to which he is assigned on or before 1 November 1946. Separats 
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Sriventommeaheune be taken in each office by the branch supply officer, 
and upon completion of these jawentertee: a consolidated Tiventony Report 
on WDAGO Form No. 444, Taventery Adjutment Report, will be prepared in 

— | RachonSe (3. 
triplicate to include all property in the possession of the weary offices 
and individuals within the branche Two copies of the Inventory Report 
will be forwarded to the Chief, Property Control Section,235 South Building, 
on or before 5 November 1946. 

oe The chier, Property Control Section will contact all branch 

“supply, benieees to notify them of the time and place of a meeting, 
scheduled to be held 23 October 1946, at which! detailed instructions 


regarding the 1 November inventory will be piven. 
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1. As of 1 November 1945 a complete physical. snventery of all non- 
exrendaale supplies and equipment on hance and sn use atv all offices, branches, 
missions, and other orerabin, installations under tie jurisdiction of this 
Ageney will be talen. ‘The purpose of tris Livenbory is two-fold: 

(is vio effect tae transfer of accountabilit’ for all 
property now-in tie cossession of the Strate ic Services Unit 
from the var Venartment to tie Central Tieeinicente Groups 

(2) ‘Yo estavlishn property accountabilit: at all installa- 
tions within this Aserey in accordaiec wits an Administrative 
Order 4, ve issued pertain, to tie accounting for puolic 
property within C.l.u. 

2. Office and Branch ghiefs will take imrediute action to effect the 
appointment of an accountasle supply officer for toeir resvective branches and 


nated 


Tae a! 


will furnish Gne name and office evtension of the individual so desi: 


oy trea te the Oriel, Troperty Control Section, 235 Sontn 3ujlding, on or 


- before 21 October 146, Yhe accountavle otficer for the branch will be Imorn 


as the Branen Supply and Froperty Officer, and ill be referred to as such in 
this and subvsecuent directives. 

3. The Branch Supply and rrovert; Cifacer sil] oe resvonsible for in- 
ventorying all non-exmendable sup lies and equipment on and and in use within 

he branch to which ac is assicned on or vefore 1 November 196, Saearete 

inventories should pe taken a eae cffice oy the oranch supply oificer, and 
upon completion of tnese inventories a consolidated Inventor: Report on 
WDAGO Form Ho. Lbh, Inventory ne seport, wild ve prepared in triplicate 


to include all property. in the possession of the Responsible Offices and 


individuals within the sranch. ‘Two copies of the Inventory Report will be 


forwarded to the Chief, Fro, erty Control Section, 236 South suilding, on or 
before 5 Movember 19h6, 


4, The Chief, Frorerty Control. Section one coutact all brane... euBs ay 


officers to notify acm of the tive and place of a meeting, scheduled to oe 


‘held 30 October 19:5 at woh detailed instructions regarding the 1 Fovemoer py 


COby COE ao Release 2001/05/01 : CIA-RDP81 -00728R000100050025-2 


RN ROA: 


mere ELE a 


Se ae 


POEL IRA ENS EDTA Te LO ELI FEB MS BS 


PUI RO RE NTR DRT FN Dh 


eR EE SS aa ee ene red 


Aer arent en ae IE NET toes caer 


25X1A 


Approved For Release 2001/05/01 : CIA-RDP81-00728R000100050025-2 


a8 Usvoger 1. )% 


inventor’ will pe Jiven. 


VO ET UEC TU Cl OMe INTELLIGRECH 


Demrty kxecutive for Yersomel 


and Acwind stration 


CONFIDENTIAL 


Approved For Release 2001/05/01 : CIA-RDP81-00728R000100050025-2 


Corre TAL, : 
“Approved'Fer Release 2001/05/01 : CIA-RDP81-00728R000100050028-2 ”" ace bU. 
ay wetover Lyli6 | we 


ORY At T Lat LLLUEV Cr GROUP 


C. Ee Ys AD IPISIRAVIVE 1 ORD 


INVENTOR, Os FON-BXPENDASLEL PROPERTY 


er 2 Oe oe Te ea are 


le As of 1 November 195 a complete physical inventory of all non- 
exrendaole supplies and equioment on hance dnd sn use at all offices, branches, 
missions, and otner omeratin;, installations under tie jurisdiction af this 
Agency vill ve taken. Yhe purpose of thib inventory is two-fold: 
(1) ‘fo effect the transfer of accountabilit: for all 


a4 


property now in tie rossesaion of the Strate ic re Unit 
from tae «ar ve pastnent to tie Central Intellivence Croup; 
(2) ‘lo establisa property accountability at all installa- 
a tions within this Agency in accordance wit; an Administrative 
Order t i be issued pertaiuin, to tie accounting for public 
proper ty within Col .tie 

é. Office anc Branci ghiefs will take faacaiies actiou to effect the 
appointment of an accountaosle sup;ly officer for their resvective branches and 
will furnish the, nevie and office extension of the individual so desiynated 
oy thea to the Giief, Troperty Control Section, 23" South Building, on or 
before 21 October LEYS, Rae Aa eae tas o.ticer for the branch will oe mown 

the. Branch Supply and Fropert; Officer, and will be referred to as such in 
this and subsequent directives. 

3 The: Branen Supily and froverty Officer will be resvonsible for in- 
ventorying all non-exnendable supclies and equipment on hand and in use within 
the branch to which ne is assigned on or vefore 1 November 1946. Se eparate 
inventories should be taken in each cffice by tne pranch supply sca a 

pon completion of these inventories, a consolidated Inventor? Report on 
WDAGO Form Be. klk, Inventory Adjustment Leper: will ve prepared in triplicate 
to include all property in the possession of the Responsiole Offices and 
individuals within the oranch. ‘two copies of the Inventory Report will be 
forwarded to the Chief, Fro, erty Gontrol Section, 23% south duilding, on or 


before 25 November 19h. - 


he The C Crief, Froverty Control Section will coutact all branch supply 


officers to notify them of the tive and place of a nes scheduled to be 


held 30 October 195 at which detailed instructions rey arding the 1 November je, 
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